Initial Conversations with Client-SALE
Completed By:______________________________________________________________________
Spoke to and/or met with:_______________________________________________________________ 
Date:_______________________________________________________________________________
Existing Client:   ___________   New Client:   ___________
Referred By:   ___________

Real Estate Agent:
Name:

_______________________



Company: 
_______________________



Phone No.: 
_______________________

Current Address:
_____________________________________________
                              
______________________________________________
______________________________________________
Phone Numbers
Home: _______________________
Work: _______________________
Cell:    _______________________
E-mail: _______________________
Closing Date:  ___________
Sale Price $ ______________

Are all Purchasers available to attend for final sign up?  Yes (  )    No (   )

If no, explain why: 
______________________________________________________________________________________________________________________________________________________
Full names:  




	Last Name
	First Name
	Middle Name
	Occupation
	D.O.B (yy/mm/dd)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Marital status for each person

A.  
 (   )   Clients are married to one another.

B.  1.  
 Married to: ____________________________________ or Unmarried  (  )

      2.  
 Married to: ____________________________________ or Unmarried  (   )

      3.  
 Married to: ____________________________________ or Unmarried  (   )

      4.  
 Married to: ____________________________________ or Unmarried  (   )

Property

Present Residence

(  )
House being sold is a rental.  Residence is: ______Tenanted_______________


(   ) 
House to purchase and we are to act for the closing on: ____________________
(   ) 
House purchased and we are acting for the closing on:   ___________________

(   ) 
Client is moving to:  ________________________________________________
Type of Property

(   ) 
Condominium (if so, please complete “Condominium” section)
(   ) 
Semi or Detached or Freehold Townhome
(   ) 
Rental (if so, please complete “Rental” section)

(   ) 
Vacant Land (if so, please complete “Vacant Land” section)

(   ) 
Cottage or Rural property (if so, please complete “Rural Property” section)


Condominium
a.   
(   ) Locker(s)
    # of lockers: __________ 





b.  
(   ) Parking Spaces?
  # of spots ____________             

c. 
Management Name and Number:  _____________________________________

d. 
Total maintenance fees per month: $_______________________
e.  
Are municipal utilities included in the common expenses    Y     N   




 
Rural Properties


a.  
Is the property hooked up to municipal services (hydro, water and gas)?  Y     N   b.  
Is your water from a well?  Y     N   
c.  
Was there a water portability test completed?  Y     N   

d.  
Is there a private septic system at the property?  Y     N   
e.  
Approximately what year was the septic system installed at the property? ______
f. 
Did you or your agent provide the purchaser with copies of the use permits for the septic system?  Y     N    
 

g.   
Was a Flow Rate test completed?  Y     N   
h.  
Is the property located near a river/lake?  Y     N   

Does client know if river/lake included in title? Y     N   

If yes, is there an up to date survey?
Y     N   
i. 
How is the property heated?  (   ) Gas   (   ) Electric   (   ) Propane

 
Name and Number of heating company: ________________________________
 


 
Vacant Land

a.  
What is the current use for the property?  _______________________________

b.    
Was the property be used for a business?  (i.e. farming, etc) Y         N   
Rental Properties

a.  
Are there current tenants at the property? Y     N   
b.   
Will the tenants be staying after closing?  Y     N   

If yes, what are the names of the tenants?  _____________________________
 
_______________________________________________________________

c.    
What is the current rent (please specify if there is more than one tenant):

_______________________________________________________________
_______________________________________________________________
d. 
Are there any last month’s rent deposits?  Y     N   
 
If yes, please specify:  ______________________________________________ 


e. 
Does the Agreement of Purchase and Sale require Tenant’s Acknowledgements to be provided on closing? Y     N   
Rental Items

Are there any rental items for the property? Please specify and name of service provider

Survey

1. 
Is there a survey of the property available?  Y     N   
2. 
Does P&S Agreement  state that a survey is to be provided?  Y     N   

3. 
Does the survey indicate any encroachments?  Y     N   

 
If yes, please advise _______________________________________________
4. 
Are there any other dwellings, such as decks, additions or garages that do not 
 
show on the current survey?    Y     N   

 If yes, please advise_______________________________________________


5. 
Were there permits issued by the City for any additions?  Y     N   
Mortgage Information
Do you have any mortgages, including secured Lines of Credit that are to be paid from the sale proceeds?              Y     N   
If yes, please list them below:

First Mortgage:

Name of Mortgage Institution:    
________________________________________

Phone Number: 


________________________________________

Mortgage Reference Number: 
________________________________________

Additional Mortgages: 

Name of Mortgage Institution:    
________________________________________

Phone Number: 


________________________________________

Mortgage Reference Number: 
________________________________________

NOTES:
